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OCTOBER 24, 2009
 CAL STATE FULLERTON E.C.S. LAWN

Celebrating 24 years of SPIRIT, PRIDE, UNITY, & FRIENDSHIP
VENDORS KEEP THIS SHEET
IMPORTANT INFORMATION BEFORE SENDING OUT THE PACKET

· CAL STATE FULLERTON WILL NOT ALLOW ANY VENDORS TO USE THEIR OUTLETS. 
· PLEASE PROVIDE YOUR OWN ELECTRIC GENERATOR.
· VENDORS ARE PROCESSED THROUGH AND BY CAL STATE FULLERTON OFFICIALS.
· WE WILL CONFIRM YOUR BOOTH AS SOON AS IT IS PROCESSED AND FINALIZED (VIA EMAIL OR TELEPHONE).
· PLEASE ENCLOSE ANY IMPORTANT INFORMATION THAT WE CAN ASSIST IN YOUR BOOTH SETUP FOR FRIENDSHIP GAMES 2009.
· DEADLINE FOR ALL PAYMENTS AND FORMS IS OCTOBER 1, 2009.
PLEASE MAIL OUT ALL VENDOR PAYMENTS AND FORMS TO:

Please make any payment payable to – FRIENDSHIP GAMES, P.A.S.A
Mailing Address: PASA Friendship Games 2009


     c/o Multicultural Leadership Center



     California State University – Fullerton



     P.O. Box 6830


  
     Titan Student Union 235



     Fullerton, CA 92834-6830
We only accept payments via cashier’s checks or money order.  We DO NOT accept cash.

ANY QUESTIONS OR CONCERNS PLEASE CONTACT:

Sammy Sotoa





Jerome Cerame
FG Coordinator




FG Co-Coordinator
(619) 818 – 7644




(714) 213 – 5440
fg@csufpasa.com




fg@csufpasa.com
REMINDERS BEFORE MAILING OUT YOUR PACKET
Have you enclosed the following?

· Booth payment

· Completed booth application form.
· Provided complete vendor requirements (please refer to the last two pages of this packet).
VENDORS KEEP THIS SHEET
· Provided an application for a temporary food permit (for food and beverage distribution only).
Once these requirements have been processed and finalized by Cal State Fullerton, we will mail you a vendor information packet for Friendship Games 2009.

This packet includes:

· How many parking spaces you are allowed. 
· Special passes for you and your staff upon arrival at Friendship Games 2009.
· Specific time of vendor check-in, set-up, and tear-down time.
· Map layout of the event and where your booth is located.
VENDORS SUBMIT THIS FORM
THE 24th ANNUAL FRIENDSHIP GAMES 

CALIFORNIA STATE UNIVERSITY, FULLERTON

BOOTH RESERVATION APPLICATION

SATURDAY, OCTOBER 24, 2009
We, the undersigned, submit our application for the reservation of display space as an exhibitor/vendor at Cal State Fullerton’s 24th annual Friendship Games on October 24, 2009. We agree to adhere to all show rules and regulations, including complying with the provisions of liability. As we understand, exhibitors/vendors are welcome to display, give away, or sell products. Enclosed is our check for the booth(s) space indicated and by the deadlines specified.
1. PLEASE PRINT

Company______________________________________________Date____________________

Address_______________________________________________________________________

City_______________________________________State___________Zip_________________

Telephone___________________________Ext.___________________Fax_________________

E-Mail________________________________________________________________________

Person in charge of exhibit/vendor arrangements_______________________________________

California Seller’s Permit Number (if applicable) ______________________________________

Authorizing Signature____________________________________________________________

2. A check for each booth space must accompany this application in order to confirm the reservation of this space.  This fee is non-refundable. NO EXCEPTIONS.


# Of booths
   x
cost per booth        =       TOTAL AMOUNT

__________

  Food $600.00
  $______________ (write in amount)


__________          Non-Food $400.00             $______________

            __________         Non-profit $200.00             $______________

***REMINDER: PAYMENT IS DUE BY OCTOBER 1, 2009***

3. Booth information


A. Please tell us what items you plan on having for sale and/or display:


B. Please provide us with a general description of your booth set-up:

FEES & REMITTANCE PROVIDE: Exhibit space dimensions may not exceed 20 x 10 (feet). You will need to provide your own canopies and chairs for the event.  Any additional equipment or supplies must be arranged at exhibitor’s cost with approval from P.A.S.A. There are NO phone lines and electrical outlets available at the site.

VENDORS KEEP THIS SHEET
ACCEPTANCE: This application becomes a binding contract when accepted by FRIENDSHIP GAMES. Upon receipt, booth assignment will be confirmed on a first come, first serve basis. An exhibitor kit and any additional instructions will be forwarded to your attention.
Off Campus Participants / Vendor & Sponsor Requirements
(required for involvement on campus student sponsored events)

Off Campus Participant / Vendor Categories

A. Service / Equipment Vendors

a. Provide a certificate of Liability Insurance

i. Minimum coverage is $2 million per incidence, $2 million aggregate

ii. Must include endorsement / statement of additional insured: “The Associated Students, California State University, Fullerton, Inc.; the Trustees of the California State University; California State University, Fullerton; and all of their several officers, agents, volunteers, and employees are named as additional insured. This insurance policy will not be cancelled without thirty (30) days prior written notice. The Associated Students, California State University, Fullerton, Inc. and the State of California area are not liable for the payment of premiums or assessments on this policy.”
b. Provide evidence of Worker Compensation Coverage

B. Commercial Food Vendors / Sponsors (FOR FOOD VENDORS ONLY) – Restaurants / Booths distributing or selling any types of food or drink
a. Provide a certificate of Liability Insurance
i. Minimum coverage is $2 million per incidence, $2 million aggregate

ii. Must include endorsement / statement of additional insured: “The Associated Students, California State University, Fullerton, Inc.; the Trustees of the California State University; California State University, Fullerton; and all of their several officers, agents, volunteers, and employees are named as additional insured. This insurance policy will not be cancelled without thirty (30) days prior written notice. The Associated Students, California State University, Fullerton, Inc. and the State of California area are not liable for the payment of premiums or assessments on this policy.”
b. Provide evidence of Worker Compensation Coverage
c. Fill out a CSUF Temporary Food Permit Application
d. Business License
e. Health Permit or last inspection report
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C. Commercial Non-Food Vendors / Sponsors

a. Provide a certificate of Liability Insurance
i. Minimum coverage is $2 million per incidence, $2 million aggregate

ii. Must include endorsement / statement of additional insured: “The Associated Students, California State University, Fullerton, Inc.; the Trustees of the California State University; California State University, Fullerton; and all of their several officers, agents, volunteers, and employees are named as additional insured. This insurance policy will not be cancelled without thirty (30) days prior written notice. The Associated Students, California State University, Fullerton, Inc. and the State of California area are not liable for the payment of premiums or assessments on this policy.”
b. Provide evidence of Worker Compensation Coverage
c. Business License
d. Description of items being sold or distributed
D. Non-Commercial / Non-Food Vendors (Informational / Non-Profit Vendors)

a. Description of what the booth is for and why it needs to be present at Friendship Games 2009
E. Entertainers / Performers / Participants

a. Release of Liability Forms
